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Online Enrollment Process - How it Works

CCCHST Members get special access to our Online Learning Management System (Moodle). As instructors,
this offers you the opportunity to use NPETE approved HST courses for use at your institution.

Key Features:

e Students work at their own pace for presentational compliance material allowing instructors to utilize
their time with hands-on requirements.

e Instructors see their own student grades and progress.
e Some courses allow customizable modules to fit your specific training needs.

e We set you up with your own custom dedicated College or Organization area, or use our default NPETE
area.

How to Enroll your Students

e Create asimple Excel or Google Spreadsheet of all your students consisting of:
First Name | Last Name | Email. See example here:

First Name Last Name Email address

John Smith jsmith@npete.org

Send an email to Tim Hunter thunter@nationalpete.org consisting of:

e The attached Excel or Google Spreadsheet with the students.
e The course you would like the students enrolled into.
e When you would like them to start (a desired date).

After the students are enrolled, you will receive an templated email that you can copy/paste into an
email to your students.


mailto:jsmith@npete.org
mailto:thunter@nationalpete.org

They usually look something like this:

You are now enrolled in the 24 Hour HAZWOPER online course. To begin the course:

1. Go to the website: http://hst.nationalpete.org/login/index.php
2. Find your username and password in the table below.

firsthname lastname username password
John Smith jsmith Osha2021!44
Jane Doe jdoe Osha2021!44

3. Enter your username and password and press "Login". You should be prompted to create a new
password. Once that is complete you will see the homepage of the CCCHST Online Courses.

4. Under “My Courses” select the course “24 Hr HAZWOPER .

5. You are now on the contents page of the HAZWOPER course and can begin.

You can monitor your student progress through the special instructor grades area inside of Moodle.

For any questions about the enrollment process, please contact Tim Hunter at thunter@nationalpete.org.
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